Thank You Note Expectations:

· Blue or black pen/print
· Handwritten in LEGIBLE print on a thank you note card facing the correct orientation (bottom inside flap or entire inside flap) OR typed in a formal business letter format (your address, date, their address, salutation three paragraphs, closing, signature) 
· -Handwritten notes will fill the entire thank you card while business format typed thank yous will be ¾ page minimum. 
· A minimum of two to three SOLID EXAMPLES or points that stood out to you which you are thanking them for (detail, evidence, quotes, questions, NOTHING vague or FLUFFY!) 
· Consider noting who you are, your parents, your career plans etc. if they relate. 
· NO grammar or spelling errors! Especially the person’s name to which you are sending
· -NO smudges, crossed out words or other errors that take away from your professionalism 





Hand Written Note Example: 

Dear Agriscience Student, 
[bookmark: _GoBack]Thank you for showcasing respect and responsibility by doing the right thing to write a thank you note.  I appreciate that you are detailed and professional in your writing.  I know that these experiences will help prepare you for more written communication and thank you notes later on in your life such as after graduation or a wedding. My favorite part of having you write notes is seeing you grow as a student, leader, writer and communicator all while showing appreciation to others.  Thank you for taking the time thank our sponsors, donors, guest speakers and guides. 

Sincerely, 			
[image: ]
Jamie Propson
MHS Agriscience Instructor 

image1.jpg
" oo Drope—





‘Thank You Note Expectations

 Blue o black pen/print
 Handuritte in LEGIBLE printon  thanikyou note cardfaing the correct
orientation (bottom nsideflap or entir nside fap) OR typed ina formal
business ltte format (your adres,dat,thir address,saluation three.
paragraphs,closing signature)
¢ Handvriten notes will il the enire thank you card wh
format typed thank yous illbe % page minimum.
¢ Aminimum of two o three SOLID EXAMPLES o poins thatstood out o
you which you are thanking them for(deal, evidence,quotes questions,
'NOTHING vague or FLUFFY)
 Considernoting who you are your parents, your career plans etc. i
they relte
¢ NO grammaror spellingerrors! Especallythe person's name o which
you'are sending.
 “NO smudges,crossed out words or other rrors thattake away from
your professionaism

e business

Hand Written Note Example:

Do Agrcinc st
Tk oo showeatn spec and rsporsity by dog he gt hing t i bk
oot pprocteht s o e andprfeinl I your g s ot
e caprcees wl i ey o e coation o ko
e oy e o o g oo weking Myt prt o by
ks st Yo o 5 s, e nd oo il
Chawing ppreciaton o e, Thak o for kg he ek ur prsrs oor.
syt gt

s
P
o en

[ rind



